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Community Animal Rescue Effort




Foster Home

Standard Operating Procedures

Application
1. Foster Applicants must fill out Foster Home Application (or online: http://care.rescuegroups.org) 
2. Read this form and Initial at Bottom – email back to Elaine: elaine47246@yahoo.com
3. Application is reviewed & Home Check is scheduled.

Home Check
4. During Home Check, the following criteria are determined for this particular foster home:

a. Home Environment is determined and a specific “type” of animal is assigned. 

(i.e. homes with kids, cats, dogs will only get dogs/cats ok with kids, other cats, other dogs, etc.)
5. Foster Homes will only be allowed 2 animals per house – this will allow homes to not get overwhelmed and of course, situations may vary based on emergencies.

New Foster Animal 
5. 
Foster homes will meet with a designated CARE volunteer at the Columbus Animal Control Shelter to be matched with an animal determined by CARE to be ready to go into foster care.


*Only CARE Board members can determine when we take fosters into our system, we like to keep a few foster homes open in case we get an emergency situation or we have a return adoption.  We want homes to be able to give as much personal attention as possible to the foster in their care.

Adoption Folder
6. Once an animal is chosen for your Foster Home, a CARE adoption folder will be given.

a. Folder will include: Medical info sheet, CARE contact info and CARE adoption contract.

b. This same folder will be given to the new owner at the time of adoption.

Foster Animal Medical Needs
7. Foster home will be responsible for getting in contact with CARE Medical Coordinator (Linda Robertson), to coordinate the animals’ medical needs.  

*Foster Home will be responsible for getting animal to and from vet appointments.  If not at all possible, different arrangements must be made by foster home before day of appointment. 

Obedience, Socialization & Housebreaking
8. Foster Home will be responsible for working with animal on socialization with dogs, cats, kids and adults.  They must work on basic obedience skills and housebreaking.  All these actions help to make an animal more adoptable

Adoption Events
9. Foster Home will be responsible for bringing their fosters to our adoption events (held at least once a month on Saturdays 12-4pm) or any other special adoption events.  You should also be prepared to pick up and keep fostering this animal if it does not get adopted.

10. The adoption folder should be brought along to every adoption event and any additional info given to those handling adoptions for the best match (i.e. does not get along well with small kids, cats, etc.).
(Continued on back)
Online Listings / Contact Info / Applications for Adoption
11. Foster Parent will be listed online as the main contact for their foster animal(s).  This will allow potential adopters to contact them to learn more about the animal.  
12. All potential adopters must be told to fill out adoption application (online: http://care.rescuegroups.org ) or email or fax to Elaine DeClue (elaine47246@yahoo.com , fax: 812-546-0073) for final approval.
13. Once application has been approved by Elaine, the foster home will then make arrangements with new owner to schedule a meeting for the adoption to take place.  At this time foster home should gather updated medical info to give new owner (questions about medical, call Linda Robertson).

Animal is Adopted!
14. When you meet the new owner you will need to do the following:

a. Have new owner sign CARE Contract (in folder) and keep white copy for CARE records.

b. Collect adoption fee (cash or check) as of 4/2/2015: $175.00 dogs.  $100 cats.

c. Foster home will turn into Treasurer the application, contract and application fee in a timely manner – within 7 DAYS.

d. If animal has been sent to new home on a trial basis, we can not extend past 3 days, after that time, new owner must determine if they would like to adopt the new dog/cat.

Follow-Up Calls
14. Foster Home will be responsible for follow-up calls to the new owner (call: 3 days, 3 weeks, 3 months) to see if the animal is a good match for this home and help answer any questions new owner may have.   
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